Preview WebTCards Standard Business
Conveyancing
Work Tracking System

Screen shots and how to create your
own Planning System in 2 easy steps

For help with the design and set-up of your system e-mail
Support@WebTCards.com or call UK (044) (0) 7717-653177
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mailto:Support@WebTCards.com?subject=Please help me create my T Card System

Sample Standard WebTCards Conveyancing Work Tracking System
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Sample WebTCards Conveyancing T Card
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Step 1 Design your Board and Panels

WebTCards.com

W Board and Panel Creation

Board Details (Tip : A Board normally represents a Process)

Board Name :/Conveyancing Control System

Board Description :|W°Fk tracker

Board Colour E' Panel Colour :

| Save | | Cancel | | Delete Board |

Panels (Tip : Each Panel represents a step in the Process)

Panel Name

o
o
u
i

|With Solicitar

»

|Waiting Instruction

|Waiting Deeds

m

|Waiting Contract

|Waiting Enquiries

|Waiting Search

|Waiting Mortgage Offer

|C|ient Contracts

T
[T 51 e e

Add New Pane=| . Badck to Configuration Menu

A Board represents your Business Process and the Panels the Steps in that Process.

To design a system for your business, login/register for the free 21 day trial, then click Design
Board and Create Board and Panels.
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https://www.webtcards.com/LiveWeb/Login.aspx

Step 2 Design your T Card Template

WebTCards.com

- T-Card Template Creation - Design your blank T-Card
T-Card Template Details (Tip : Choose a Name which describes the information you will type onto each card)
Template Name :|J"-‘b Card | Mail Queries to ,lSupport@WebTCards.:om |
Template Colour [ lzl Default Board : Conveyancing Control System -
Board Colour ranel Colour : N
| Save || Cancel | | Delete Template |

Design your T-Card (Tip: Type a Label Name for each line of information yvou will record e.g."Name’, "Quantity’etc)

Seqg Label Name Description Data Type Max Char Mandatory Header Delate

|C|ient |[ctient | Text - a
|D|.|r File Ref. ||O|.|r File Ref. | Tawxt - a
|ﬂqgent | |ﬂgent | List - Edi

- - [
o

o

ol | &

&

5]

[

|So|icitors Note Pad ||So|i:itor Note Pad | Taxt - IE' I:l @
E|Intial Letters |[1ntial Latters | paterTime - IE' I:l @
E|Client Instructions ||C|ient Instructions | Data/Time - IE' I:l @
|Contra|:t Recaivd |[contract Racaivd | pate/Time - IE' |:| @
|Deeds Recaived |[peeds Recaived | Date/Time - IE' |:| @

Each T Card records a Task, before you can create your T Cards you must designa T
Card Template — a list of the information you want recorded on each T Card

To design a T Card click Design Board and Create Template. Each T Card can have up to 40 lines.
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Congratulations you have a fully
working WebTCards system

Now try some of our advanced features

— To sort the T Cards automatically on your Board or to allow others to
access your Board securely, click design Board and then Advanced
Options

See what you can do with your WebTCards System

— Set your T Card colour to change automatically using the T Card
Template List data type

— Filter Board

— Find T Cards

— e-mail T Card

— Graphical summaries with Key Performance Indicators
— And so much more
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